BUDGET PLANNER
G [-JNM BUDGET DEVELOPMENT
BD-108 Budgeted Transfers/Allocations Report
Date Issued/Rev: 3/03/2017

General Description: This report provides a budgeted summary by account for Transfer and Allocation
account codes only. Transfer account codes begin with an “11” or “12”. Allocation account codes begin with a
“16”.

Purpose: The report is primarily a department or organization report. The report is used to verify account code
totals by an organization, fund and/or program.

Responsible Manager: Office of Planning, Budget and Analysis (OPBA)

Related Procedure: BD-101 Adjust Index Budgets

How to request a Budgeted Transfers/Allocations Report

Login to myUNM
2. Login to LoboWeb using one of the three options listed below:
¢ Click on “ENTER LOBOWEB” in the LoboWeb (Employees) section. Then select the “Finance” tab
e Click on “Finance” in the Quick links
o Click on “LoboWeb” in the UNM Business Applications section. Then select the “Finance” tab
Click on the “Budget Planner Menu”
Click on “Budget Development Reports Menu”
Click on “Budgeted Transfers/Allocations Report”
Chart of Accounts: enter “U”
Budget ID: enter “BUDxx” (the new fiscal year)
Budget Phase: enter “ADOPTD”

Enter report request information:
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Organization: Enter organization code (Level 1-7)
Fund: Enter fund code (Level 2 or 3) or leave null

Program: Enter program code (Level 2 or 3) or leave null



Budgeted Transfer/Allocation Report

EXIT
Budgeted Transfers/Allocations Report
Chart of Accounts will always be: U
Chart of Accounts U |« Budget ID: BUDxx (new fiscal year)
Budget Phase: ADOPTD

Budget ID Budget Phase Budget <—

'Fmgmm”m —_— Enter: Organization Code

| Fund | <—|

[ Program <

Enter: Fund and/or Program or leave null
To run the report: Click “Submit”
Budgeted Transfers/Allocations account codes displayed by Level 5 Organization report:
UHIWVERSITY OF HEW MEXICDO
- [ I | \] |'\,.-“| BUDGETED TRANSFERSMLLOCATIONS REFORT
Organization: G854 Safety & Rk Services
Fund: ; Frogram:
Ayzcount Budgeted A oot
1120 Tr=fr From 1 Gen FEST 20000
Comments Suppoartfrom HEC - offsetindex25001:2-1100
Comments Suppartfrom HSC - offzetindex050012-1100

1530 Allocations Fooled Allocation zen A F1 ., 420,522.00
Tots: $2 149 E20 00

Account code comments display here. Refer to the
BD-110 Budgeted Index/Account Code Comments
Report for procedures.

Budgeted Transfers/Allocations account codes displayed by Level 3 Organization and Program report:

UMNPIWERSITY OF MEW hEXICO
BUDZETED TRAMSFERSMALLOCATIONS REFORT
Organization: ABA Provost Administrative U nits
Fund: ; Frogram: P10

Aysoodrt Budgeted Arount
11A0 Tr=fr To Research Gen CF<2, 000,000
11C0O Tr=fr From Research Gen 2, 200.00
11EQO Tr=fr To Public Service Gen CF=0,000.000
1-1w0 Tr=fr From Athletics Gen F40,13=2 .00
1540 AII-:--:ati-:- n= Fooled Allocation SGen Report with no account code B2 G,855 .00
h==18] Allocations Tther Gen comments entered. 53,651,972 00)
Tot=: F 735,226 .00
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